












































































































































interests of th District, which ~ may include but is not limited to a 
direct purchase of the goods, supplies, and materials without further 
competitive selection processes. 

(3) Goods. Supplies, and Materials included in a Construction Contract Awarded 
Pursuant to Rule 3.5 or 3.6. There may be occasions where the District has 
undergone the competitive purchase of construction services which contract may 
include the provision of goods, supplies, or materials. In that instance, the 
District may approve a change order to the contract and directly purchase the 
goods, supplies, and materials. Such purchase of goods, supplies, and materials 
deducted from a competitively purchased construction contract shall be exempt 
from this Rule. 

(4) Exemption. Goods, supplies, and materials that are only available from a single 
source are exempt from this Rule. Goods, supplies, and materials provided by 
governmental agencies are exempt from this Rule. A contract for goods, supplies, 
or materials is exempt from this Rule if state or federal law prescribes with whom 
the District must contract or if the rate of payment is established during the 
appropriation process. This Rule shall not apply to the purchase of goods, 
supplies or materials that are purchased under a federal, state, or local government 
contract that has been competitively procured by such federal, state, or local 
government in a manner consistent with the material procurement requirements of 
these Rules. 

(5) Renewal. Contracts for the purchase of goods, supplies, and/or materials subject 
to this Rule may be renewed for a--period that mA)' net e~rneed ~luee (3) years or 
the term of the origiruil contract, whichever peried is longera ma ·imum period of 
five (5) years. 

(6) Emergency Purchases. The District may make an Emergency Purchase without 
complying with these rules. The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board meeting. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented: §§ 189.053, 190.033, 287.017, 287.084, Fla. Stat. 
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Rule 3.9 

(1) 

(2) 

Maintenance Services. 

Scope. All contracts for maintenance of any District facility or project shall be set 
under the terms of this Rule if the cost exceeds the amount provided in Section 
287.017 of the Florida Statutes, for CATEGORY FOUR. A contract involving 
goods, supplies, and materials plus maintenance services may, in the discretion of 
the Board, be treated as a contract for maintenance services. However, a purchase 
shall not be divided solely in order to avoid the threshold bidding requirements. 

Procedurn. When a purchase of maintenance services is within the scope of this 
Rule, the following procedures shall apply: 

(a) The Board shall cause to be prepared an Invitation to Bid, Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation. 

(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 
Negotiate, or Competitive Solicitation shall be advertised at least once in a 
newspaper of general circulation within the District and within the county 
in which the District is located. The notice shall also include the amount 
of the bid bond, if one is required. The notice shall allow at least seven (7) 
days for submittal of bids, proposals, replies, or responses. 

( c) The District may maintain lists of persons interested in receiving notices 
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 
Competitive Solicitations. The District shall make a good faith effort to 
provide written notice, by electronic mail, United States Mail, hand 
delivery, or facsimile, to persons who provide their name and address to 
the District Manager for inclusion on the list. However, failure of a 
person to receive the notice shall not invalidate any contract awarded in 
accordance with this Rule and shall not be a basis for a protest of any 
contract award. 

( d) If the District has pre-qualified suppliers of maintenance services, then, at 
the option of the District, only those persons who have been pre-qualified 
will be eligible to submit bids, proposals, replies, and responses. 

( e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 
or individual must, at the time of receipt of the bids, proposals, replies, or 
responses: 

(i) Hold theall required applicable state professional licenses in good 
standing; 

(ii) Hold all required applicable federal licenses in good standing, if any; 
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(iii) Hold a current and active Florida corporate charter or be authorized 
to do business in the State of Florida in accordance with Chapter 607 
of the Florida Statutes, if the vendor is a corporation; and 

(iv) Meet any special pre-qualification requirements set forth in the 
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation. 

Evidence of compliance with these Rules must be submitted with the bid, 
proposal, reply, or response if required by the District. Failure to submit 
evidence of compliance when required may be grounds for rejection of the 
bid, proposal, reply, or response. 

(f) Bids, proposals, replies, and responses shall be publicly opened at the time 
and place noted on the Invitation to Bid, Request for Proposals, Invitation 
to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and 
responses shall be evaluated in accordance with the respective Invitation 
to Bid, Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, and these Rules. Minor variations in the bids, proposals, 
replies, and responses may be waived by the Board. A variation is minor 
if waiver of the variation does not create a competitive advantage or 
disadvantage of a material nature. Mistakes in arithmetic extension of 
pricing may be corrected by the Board. Bids and proposals may not be 
modified or supplemented after opening; provided however, additional 
information may be requested and/or provided to evidence compliance, 
make non-material modifications, clarifications, or supplementations, and 
as otherwise permitted by Florida law. 

(g) The lowest Responsive Bid submitted in response to an Invitation to Bid 
by a Responsive and Responsible Bidder shall be accepted. In relation to 
a Request for Proposals, Invitation to Negotiate or Competitive 
Solicitation the Board shall select the Responsive Proposal, Reply, or 
Response submitted by a Responsive and Responsible Vendor which is 
most advantageous to the District. To assure full understanding of the 
responsiveness to the solicitation requirements contained in a Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions 
may be conducted with qualified vendors. Vendors shall be accorded fair 
treatment prior to the submittal date with respect to any opportunity for 
discussion, preparation, and revision of bids, proposals, replies, or 
responses. 

(h) The Board shall have the right to reject all bids, proposals, replies, or 
responses because they exceed the amount of funds budgeted for the 
purchase, if there are not enough to be competitive, or if rejection is 
determined to be in the best interest of the District. No Vendor shall be 
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(3) 

(4) 

(5) 

(6) 

entitled to recover any costs of bid, proposal, reply, or response 
preparation or submittal from the District. 

(i) The Board may require bidders and proposers to furnish bid bonds, 
performance bonds, and/or other bonds with a responsible surety to be 
approved by the Board. 

(i) Notice of intent to award, including rejection of some or all bids, 
proposals, replies, or responses shall be provided in writing to all vendors 
by United States Mail, hand delivery, facsimile, or overnight delivery 
service. The notice shall include the following statement: "Failure to file a 
protest within the time prescribed in Rule 3.11 of the Rules of the District 
shall constitute a waiver of proceedings under those Rules," or wording to 
that effect. Protests of the District's procurement of maintenance services 
under this Rule shall be in accordance with the procedures set forth in 
Rule 3.11. 

(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses 
are received, the District may purchase the maintenance services or may 
reject the bids, proposals, replies, or responses for a lack of 
competitiveness. If no Responsive Bid, Proposal, Reply, or Response is 
received, the District may take v,·l,a~e,,er steps reasonabl)' necessary in 
order to proceed with the procurement of maintenance services, in the 
manner the Board determines is in the best intere ts of the District, which 
s~e13s may include but l not limited to a direct purchase of the 
maintenance services without further competitive selection processes. 

Exemptions. Maintenance services that are only available from a single source 
are exempt from this Rule. Maintenance services provided by governmental 
agencies are exempt from this Rule. A contract for maintenance services is 
exempt from this Rule if state or federal law prescribes with whom the District 
must contract or if the rate of payment is established during the appropriation 
process. 

Renewal. Contracts for the purchase of maintenance services subject to this Rule 
may be renewed for a period that ffi8)' Bot e,ceeed three (3) )'COFS or the tenH of tl,e 
origina l contract •Nhichever perioa is longer. a maximum period of five (5) years. 

Contracts: Public Records. In accordance with Florida law, each contract entered 
into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws. 

Emergency Purchases. The District may make an Emergency Purchase without 
complying with these rules. The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board meeting. 

Specific Authority: §§ 190.011(5), 190.011(15), 190.033, Fla. Stat. 
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Law Implemented: §§ 119.0701, 190.033, 287.017, Fla. Stat. 
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Rule 3.10 Contractual Services. 

(1) Exemption from ompetitive Pmchase. Pursuant to Section 190.033(3) of the 
Florida Statutes, Contractual Services shall not be subject to competitive 
purchasing requirements. If an agreement is predominantly for Contractual 
Services, but also includes maintenance services or the purchase of goods and 
services, the contract shall not be subject to competitive purchasing requirements. 
Regardless of whether an advertisement or solicitation for Contractual Services is 
identified as an Invitation to Bid, Request for Proposals, Invitation to Negotiate, 
or Competitive Solicitation, no rights or remedies under these Rules, including 
but not limited to protest rights, are conferred on persons, firms, or vendors 
proposing to provide Contractual Services to the District. 

(2) Contracts; Public Records. In accordance with Florida law, each contract for 
Contractual Services shall include provisions required by law that require the 
contractor to comply with public records laws. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented: §§ 119.0701, 190.011(3), 190.033, Fla. Stat. 
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RHI~ :u I Pretetas \¥ith Res~eet Te PFeeeedings unl:ler R11les 3 .1, 3.2, 3.3. 
3.4, 3.5, J.e, 3.8, tuuJ J.9. 
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Rule 3.11 Protests 

---, ith R spect to Proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, and 3.9. 

The resolution of any protests with respect to proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 
3.8, and 3.9 shall be in accordance with this Rule. 

(1) Fil ing. 

(a) With respect to a protest regarding qualifications, specifications, 
documentation, or other requirements contained in a Request for 
Qualifications, Request for Proposals, Invitation to Bid, or Competitive 
Solicitation issued by the District, the notice of protest shall be filed in 
writing within seventy-two (72) calendar hours (excluding Saturdays, 
Sundays, and state holidays) after the first advertisement of the Request 
for Qualifications, Request for Proposals, Invitation to Bid, or Competitive 
Solicitation. A formal protest setting forth with particularity the facts and 
law upon which the protest is based shall be filed within seven (7) 
calendar days (including Saturdays, Sundays, and state holidays) after the 
initial notice of protest was filed. For purposes of this Rule, wherever 
applicable, filing will be perfected and deemed to have occurred upon 
receipt by the District. Failure to file a notice of protest shall constitute a 
waiver of all rights to protest the District's intended decision. Failure to 
file a formal written protest shall constitute an abandonment of the protest 
proceedings and shall automatically terminate the protest proceedings. 

(b) Except for those situations covered by subsection (1 )( a) of this Rule, any 
firm or person who is affected adversely by a District's ranking or 
intended award under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9 and 
desires to contest the District's ranking or intended award, shall file with 
the District a written notice of protest within seventy-two (72) calendar 
hours ( excluding Saturdays, Sundays, and state holidays) after receipt of 
the notice of the District's ranking or intended award. A formal protest 
setting forth with particularity the facts and law upon which the protest is 
based shall be filed within seven (7) calendar days (including Saturdays, 
Sundays, and state holidays) after the initial notice of protest was filed. 
For purposes of this Rule, wherever applicable, filing will be perfected 
and deemed to have occurred upon receipt by the District. Failure to file a 
notice of protest shall constitute a waiver of all rights to protest the 
District's ranking or intended award. Failure to file a formal written 
protest shall constitute an abandonment of the protest proceedings and 
shall automatically terminate the protest proceedings. 

--------1-(""6)+--- -1-.l f ( ) ff the requirement for the posting of a prate L 
bond and the amount of the protest bond. which may be expressed by a 
percentage of th contract to be awarded or a set amount, i disclosed in 
the District's competitive solicitation documents for a particular purchase 
under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9, m:e--Board n=iay reqtiirc 
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any person who files a notice of protest temust post a the protest bond-ifl
the. The amount equAI to l% of tl:le ontieipo~ed eontrnet amount that is the 
sHb:jeet of the protest bond sha ll b detem1ined bv District staff aft r 
con ultat ion with th Board and wi th in the limit , if any, impos d bv 
Florida law. In the event the protest is successful, the protest bond shall 
be refunded to the protestor. In the event the protest is unsuccessful, the 
protest bond shall be applied towards the District's costs, expenses, and 
attorney's fees associated with hearing and defending the protest. In the 
event the protest is settled by mutual agreement of the parties, the protest 
bond shall be distributed as agreed to by the District and protestor. 

(d) The District does not accept documents filed by electronic mail or 
facsimile transmission. Filings are only accepted during nonnal business 
hours. 

(2) ontract Execution. Upon receipt of a notice of protest which has been timely 
filed, the District shall not execute the contract under protest until the subject of 
the protest is resolved. However, if the District sets forth in writing particular 
facts and circumstances showing that delay incident to protest proceedings will 
jeopardize the funding for the project, will materially increase the cost of the 
project, or will create an immediate and serious danger to the public health, 
safety, or welfare, the contract may be executed. 

(3) Informal Proceeding. If the Board determines a protest does not involve a 
disputed issue of material fact, the Board may, but is not obligated to, schedule an 
informal proceeding to consider the protest. Such informal proceeding shall be at 
a time and place determined by the Board. Notice of such proceeding shall be 
sent via facsimile, United States Mail, or hand delivery to the protestor and any 
substantially affected persons or parties not less than three (3) calendar days prior 
to such informal proceeding. Within thirty (30) calendar days following the 
informal proceeding, the Board shall issue a written decision setting forth the 
factual, legal, and policy grounds for its decision. 

(4) Formal Proceeding. If the Board detennines a protest involves disputed issues of 
material fact or if the Board elects not to use the informal proceeding process 
provided for in section (3) of this Rule, the District shall schedule a formal 
hearing to resolve the protest. The Chairperson shall designate any member of the 
Board (including the Chairperson), District Manager, District Counsel, or other 
person as a hearing officer to conduct the hearing. The hearing officer may: 

(a) Administer oaths and affirmations; 

(b) Rule upon offers of proof and receive relevant evidence; 

(c) Regulate the course of the hearing, including any pre-hearing matters; 
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(d) Enter orders; and 

(e) Make or receive offers of settlement, stipulation, and adjustment. 

The hearing officer shall, within thirty (30) days after the hearing or receipt of the 
hearing transcript, whichever is later, file a recommended order which shall 
include a caption, time and place of hearing, appearances entered at the hearing, 
statement of the issues, findings of fact and conclusions of law, separately stated, 
and a recommendation for final District action. The District shall allow each 
party fifteen ( 15) days in which to submit written exceptions to the recommended 
order. The District shall issue a final order within sixty ( 60) days after the filing 
of the recommended order. 

(5) Intervenors. Other substantially affected persons may join the proceedings as 
intervenors on appropriate terms which shall not unduly delay the proceedings. 

(6) Rejection of all Qualification , Bids, Proposals, Replies and Responses after 
Receipt of Notice of Protest. If the Board determines there was a violation of law, 
defect,. or an irregularity in the competitive solicitation process, the Bids, 
Propo als. Replies. a11d Re pon. e are too high, or if the Board determines it is 
otherwise in the District's best interest, the Board may reject all qualifications, 
bids, proposals, replies, and responses and start the competitive solicitation 
process anew. If the Board decides to reject all qualifications, bids, proposals, 
replies, and responses and start the competitive solicitation process anew, any 
pending protests shall automatically terminate. 

(7) Settlement. Nothing herein shall preclude the settlement of any protest under this 
Rule at any time. 

Specific Authol'ity: §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented: § 190.033, Fla. Stat. 
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Rule 4.0 Effective Date. 

These Rules shall be effective ______ , ~~ except that no election of 
officers required by these Rules shall be required until after the next regular election for the 
Board. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented: §§ 190.011(5), 190.011(15), Fla. Stat. 
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MYRTLE CREEK 
IMPROVEMENT DISTRICT 

Operation and Maintenance Expenditures Paid in 
November 2019 in an amount totaling $3,314.46 

https://3,314.46


MYRTLE CREEK IMPROVEMENT DISTRICT 

DISTRICT OFFICE• 12051 CORPORATE BLVD• ORLANDO, FL 32817 
PHONE: (407) 382-3256 • FAX: (407) 382-3254 

Operation and Maintenance Expenditures 
For Board Approval 

Attached please find the check register listing Operations and Maintenance expenditures 
paid from November 1, 2019 through November 30, 2019. This does not include 
expenditures previously approved by the Board. 

The total items being presented: $3,314.46 

Approval of Expenditures: 

Chairman 

Vice Chairman 

__ Assistant Secretary 

https://3,314.46


12/14/19 Page: 1Myrtle Creek Improvement District 
11:23:21 AM 

AP Check Register (Current by Bank) 

Check Dates: 11/1/2019 to 11/30/2019 

Check No. Oate Status· 

BANK 10: SUN • CITY NATIONAL BANK 

3632 11/15/19 P 

3633 11/15/19 P 

Vendor 10 

OCTC 

TRUSTE 

Payee Name 

Scott Randolph, Tax Collector 

US Bank as Trustee for Myrtle 

BANK SUN REGISTER TOTAL: 

Amount 

001-101-0000-00-01 

$123.22 

$3,382.12 

$3,505.34 

GRAND TOTAL : $3,505.34 

123.22 Check 3632 cut 

3,382.12 Check 3633 (debt service) 

3,191.24 PA 418 - OUC paid onllne 

6,696.58 ITotal cash spent 

3,314.46 IO&M cash spent 

• Check Status Types: "P" • Printed ; "M" - Manual ; "V" - Void ( Void Date ); "A" - Application; "E" - EFT 
•• Denotes broken check sequence. 

https://3,314.46
https://6,696.58
https://3,191.24
https://3,382.12


MYRTLE CREEK IMPROVEMENT DISTRICT 

Payment Authorization #417 
11/1/2019 

Item Payee Invoice General Fiscal 
No. Number Fund Year 

1 Cepra Landscape 
Irrigation Repairs 12265 $ 420.00 FY.21Y.l0-
November Landscape Maintenance - Sections 1 & 2 12547 $19,845.50 fY~ , 

2 Hopping Green & Sams 
General Counsel Through 09/30/2019 110775 $ 866.43 FY2019 

3 Michael's Lighting & Electric 
Night Lighting Check 10935 $ 81 .25 • A -~ -2020 

4 PFM Group Consulting 
OM Fee: October 2019 DM-10-2019-0049 $ 3,333.33 . , t fY_~ 

5 Scott Randolph Paid in November 
i(y,~ .FY 2020 Storrnwater Utility $ 123.22 

6 Supervisor Fees -10/29/2019 Meeting 
Jeff Macre $ 200.00 f<Y~ ·. 
Kam Shenai $ 200.00 ~-John Lynaugh $ 200.00 FVS 
Kyle Scholl $ 200.00 ' FV.~ 
Bob daSilva $ 200.00 FV,~ 

TOTAL $25,669.73 

866.43 FY2019 

24,803.30 .p(,'282() 

tary/Assistant Secretary Chairperson 

RECEIVED NOV O5 2019 

https://24,803.30
https://25,669.73
https://3,333.33
https://19,845.50
https://FY.21Y.l0


MYRTLE CREEK IMPROVEMENT DISTRICT 

Payment Authorization #418 
11/8/2019 

Item Payee Invoice General Fiscal 
No. Number Fund Year 

1 Aquatic Weed Control 
November Waterway Service 41230 $ 325.00 ,, ~ 20 -. 

2 Orange County Property Appraiser 
Non-Ad Valorem Administrative Fee 1417 $ 1,443.00 ~ ,~ i{''' ..@20 -'.~; 

3 Orlando Sentinel 
Legal Advertising (Ad: 6459756; Reference: OSC11929315) 11929315000 $ 200.00 FV2020_ 

4 ouc Paid online in November 
Acct: 4782400001 ; Service 10/01/2019 - 11/0112019 $ 3,191.24 .... ·~ ~ ··, 

TOTAL $ 5,159.24 

FY2010 
5,159.24 t"' 2020 

,, 

1Assistant Secretary Chairperson 

RECEIVED NOV 10 2019 



MYRTLE CREEK 
IMPROVEMENT DISTRICT 

Recommendation of 
Work Authorizations/Proposed Services 

(if applicable) 





















Myrtle Creek Improvement District 

FY 2020 

Cash Reconciliation 

10/1/2018 
11/1/2018 
12/1/2018 

1/1/2019 
2/1/2019 
3/1/2019 
4/1/2019 
5/1/2019 
6/1/2019 
7/1/2019 
8/1/2019 
9/1/2019 

10/1/2019 
11/1/2019 
12/1/2019 

Beg.Cash 

3,335.47 
2,001.07 
1,738.80 

208,492.36 
246,294.99 
274,235.18 
232,398.89 
203,740.02 
186,113.23 
146,549.99 
123,400.49 
63,509.44 

2,681.76 
169.16 

202,124.22 

FY 20 Totals 

FY19 Inflows 

23,126.74 
39,860.94 

1,259,899.65 
137,622.72 
287,376.97 

91,694.64 
65,297.59 
97,936.58 
32,015.11 
85,112.42 
44,871.70 
33,054.93 
59,329.46 

2,257,199.45 

FY19 Outflows FV20 Inflows FY20 Outflows End. Cash 

(30,098.67) 2,001.07 
(38,823.21) 1,738.80 

(1,044,986.20) 208,492.36 
(99,820.09) 246,294.99 

(259,436.78) 274,235.18 
(133,530.93) 232,398.89 
(93,956.46) 203,740.02 

(115,563.37) 186,113.23 
(71,578.35) 146,549.99 

(108,261.92) 123,400.49 
(104,762.75) 63,509.44 
(86,735.61) (7,147.00) 2,681.76 
(52,664.46) 27,950.70 (37,128.30) 169.16 

208,651.64 (6,696.58) 202,124.22 
565,478.98 (7,557.07) 760,046.13 as of 12/13/19 

(2,240,218.80) 802,081.32 (58,528.95) 

https://2,257,199.45
https://59,329.46
https://33,054.93
https://44,871.70
https://85,112.42
https://32,015.11
https://97,936.58
https://65,297.59
https://91,694.64
https://287,376.97
https://137,622.72
https://1,259,899.65
https://39,860.94
https://23,126.74
https://202,124.22
https://2,681.76
https://63,509.44
https://123,400.49
https://146,549.99
https://186,113.23
https://203,740.02
https://232,398.89
https://274,235.18
https://246,294.99
https://208,492.36
https://1,738.80
https://2,001.07
https://3,335.47



